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Dear Candidate,

 

Thank you for your interest in the role of Director of Resources at Lepra. 

 

Since 1924 Lepra has been making the world a better place by taking up the challenge of leprosy. 

Lepra’s sole purpose is to fight leprosy by supporting beneficiaries with diagnosis, treatment, disability

support and advocacy. One day, we hope we will no longer be necessary. Currently though, global

statistics suggest leprosy is on the rise. WHO figures estimate that 600 people are newly diagnosed

each day. Through research, we have found that the actual figure is much higher. 

 

Our vision is a world free from prejudice and disability due to leprosy. Led by evidence, we work with

people affected by leprosy, especially those most neglected. By 2023, where we work, we will increase

by 100% the detection, treatment and follow-up of those affected by leprosy. The rights of people with

leprosy will be attained fully and we will engage at all levels to bring this about. 

 

Lepra’s pioneering history is rich in innovation. For example, we were the first organisation to work with

leprosy patients in their homes and communities, rather than segregating and isolating them from

society. We introduced the first cure for leprosy, the sulphonamide Dapsone, in 1945. We were one of

the first, if not the first, secular leprosy charity putting people at the centre of what we do, irrespective

of religion, gender, race and ethnicity. 

 

Lepra continues today to build on this illustrious past. We have added advocacy to our health related

work and focused more on providing the lifelong support that our leprosy beneficiaries often need.

 There are currently many inspiring Lepra projects in India, Mozambique and Bangladesh. These include

our active- case finding in the Indian state of Bihar. This has proved to be a very effective way of finding

women and children with leprosy who otherwise would be missed by traditional case-finding and so go

on to develop disabilities. In Bangladesh, we work in the hard to reach tea plantations, where people are

often closed off from the wider community. We are also pioneering work with mental health support

and have expanded our disability management to include those with Lymphatic Filariasis, thereby

making a difference to hundreds of thousands more people. 

 

Lepra’s activities have a real impact on beating leprosy and supporting some of the most marginalised

and discriminated against people in the world. This is a job where you will never doubt whether what

you are doing is worthwhile.

 

As Director of Resources, you could be part of our dedicated, hard-working and friendly team. In this

position, you will be instrumental in managing our finances and support services. Furthermore, as a

member of our senior management team, you will strategically guide the organisation in its task of

improving the lives of hundreds of thousands of people. 

 

If you would like to find out more about the role, please do not hesitate to get in touch. We are a special

organisation looking to recruit an exceptional person.

 

Yours Faithfully,

Geoff Prescott

CEO    

A message from our CEO



Job Description

Director of Resources

Lepra is an international NGO and the UK consolidates all overseas activities. This

means that the post takes ultimate responsibility for Lepra’s financial arrangements

in India and Bangladesh

A member of a four-person senior management team (SMT) accountable to the CEO

Line manages three positions (finance manager, facilities and human resources (HR)

Responsible for managing Lepra’s organisational resources, to support programmes,

fundraising, communications and direction. This encompasses: Finance, IT, Human

resources (HR), facilities, policy and governance/regulatory functions.

Ensures the preparation of accurate, up-to-date and timely information to judge and

steer Lepra’s activities while maximising the effectiveness of the available resources.

As a member of the senior management team (SMT), contributing to the governance

and strategic management of the organisation 

Prepare draft statutory SORP accounts prior to the annual audit

Prepare monthly management accounts together with a report on major variances

and provide support to the budget holders in the interpretation of these accounts

Prepare the annual budget in consultation with budget holders

Manage cash flow, forecast the availability of funds and advise on the optimum use

of funds

Ensure effective communication and liaison with the Finance Departments of Lepra’s

overseas partners

Manage foreign exchange rate risk

Oversee the proper recording, payment and calculation of salaries, pensions and

national insurance in compliance with all H M Revenue and Customs legislation.

Provide support for the development of bids and reporting on grant applications and 

Ensure that resources are best deployed to achieve the required objectives

Control the organisation’s assets and equipment through the maintenance of an

asset register and associated procedures

Purpose

Provide strategic financial leadership to optimise the organisation’s financial

performance and strategic position. The Director of Resources has responsibility for all

areas of financial management, financial control, HR, IT, facilities, administrative and

governance support. This role also ensures that all company and charity legal, statutory

and management accounting requirements are met. 

 

Position in the Organisation

 

Main Responsibilities

 

Specific Responsibilities

Finance

·       



Alert the senior management team of any existing, or potential situation which is or

could be a threat to Lepra (risk management)

Delivery of efficient human resources function to ensure there is timely and effective

recruitment support, training and management

Ensure that employment policies and procedures comply with legal requirements and

best practice

Implement agreed personnel policy and practice fairly and consistently

Liaise and consult with Lepra’s employment law legal advisors as required

Ensure the development, implementation and monitoring of an information

technology strategy that meets organisational needs

Liaise with external IT providers and advisors

Ensure the efficient and professional day-to-day running of Lepra’s Colchester office

by providing support across all departments

Ensure that maintenance and support contracts are in place for all aspects of facilities

management

Ensure that general expenses and foreign and domestic travel are provided efficiently

Lead on Health and Safety, including Fire Safety to ensure compliance with current

legislation

Company Secretarial responsibilities and their equivalent towards the Charity

Commission

Submission of documentation to Companies House and the Charity Commission in

respect of trustee appointments and resignations

Support the work of the Audit, Finance & Risk (AFR) Trustee sub-committee and

provide required information for the Full Board of Trustees such as through the

provision of agendas, documentation and minutes

Ensure that all statutory returns are made to the appropriate bodies

Prepare and keep the Risk Register updated

Ensure departmental team members are recruited, managed, trained, developed and

directed towards the achievement of departmental and organisational objectives

Ensure that all department staff are set targets, appraised, trained and professionally

developed

Ensure that the premiums of all insurances are up to date and proofs of cover

displayed

Ensure that staff members travelling internationally understand the extent of

insurance cover available to them, how to obtain emergency assistance and that they

are in possession of up to date documentation

 

Human Resources

 

Information Technology

 

Facilities management and administrative support

·

Governance

 

Administration and staff management

Job Description

Director of Resources



Maintain a climate which attracts, retains and motivates good quality staff

Undertake all other duties as requested by the Chief Executive

£47,650 pa full-time, 35 hours per week. Part- time and flexible working can be

considered for the right candidate subject to discussion

In addition to public holidays, you will be entitled to 26 days paid annual leave, or

pro-rata equivalent, which includes 3 days that must be taken between the Boxing

Day Bank Holiday and before the New Year’s Day Bank Holiday.

Non-contributory life assurance scheme

Contributory pension scheme; 5% contribution

Cycle to work scheme

Professional study support

Designated free parking in central Colchester

Candidates should have a right to live and work in the UK

Candidates are required to obtain, if they have not done so already, an enhanced

DBS clearance

Other

 

Reports to: 

Chief Executive

 

Responsible for: 

Finance Manager 1.0 FTE

Finance Assistant  1 FTE

HR Manager 1.0 FTE

Facilities Manager 0.8 FTE

 

Pay and Conditions

Job Description

Director of Resources



Person Specification

Director of

Resources

Fully qualified accountant

Knowledge of accounting software and systems implementation 

Experience and understanding of the production of statutory accounts to SORP

in the charity sector, or a proven willingness and aptitude to learn this quickly

having been responsible for similar work in another sector

Experience and understanding of Charity Commission and Companies’ House

compliance, or a proven willingness and aptitude to learn this quickly having

been responsible for similar work in another sector

Excellent written and verbal communication skills, ability to present and report

Ability to communicate financial information to a non-financial audience

The position is UK based. The office is in Colchester, so a willingness to travel

there up to twice a week (virtual working is being adopted)

Some overseas and UK travel may be required

Right to live and work in the UK

Experience of supervising at least one non finance function such as Human

Resources or Information Technology 

Experience of working with overseas partners

Proven commitment to International Development, disability and/or the charity

sector

Prior Senior Management Team or equivalent experience

Essential

 

Desirable



Candidates should have a right to live and work in the UK

Candidates are required to obtain, if they have not done so already, an

enhanced DBS clearance

Three-person panel in Colchester (Current post-holder, CEO and one other)

Informal tour of the Colchester office

Three-person panel in London (Treasurer, Chair and CEO)

By email

Applications by email to Personnel@lepra.org.uk.

 

A Curriculum vitae and a covering letter explaining how you meet the job

specification of not more than two pages

 

Shortlisted candidates will be contacted, so if you have not heard from us by 20th

June, your application will have been unsuccessful

 

Administration

 

Timeline

Applications are invited from 22nd May to 19th June. Shortlisting will take place

and successful candidates will be invited to interview. Lepra may fast track

exceptional candidates and so close recruitment early, so candidates are

encouraged to apply well before the deadline.

 

Informal discussion

Qualified candidates who may wish to arrange an informal discussion about this

post should email Personnel@lepra.org.uk 

 

Interviews (Subject to COVID 19 guidance these may be done remotely)

First Interview

Second Interview

 

How to Apply

Director of

Resources

Any queries or questions, please call 01206 216 700



Our Impact

 

Registered charity number 213251 (England and Wales) SC039715 (Scotland) 28 Middleborough,

Colchester, Essex, CO1 1TG 

www.lepra.org.uk


